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GENERAL AND
FINANCIAL CONDITIONS

The General and Financial Conditions of the AMCC can be modified at any time during the year. When
they are changed, the modifications reflect the wish of our students and directorsto:

- Improve equity for our student body.
- Improve administrative & pedagogic procedures.
- Respond to specific criterias from government or professional associations.

It is the student® responsibility to remain up-to-date and follow the General & Financial Conditions of
the AMCC at all times.
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EVALUATIONS,
CERTIFICATES &
DIPLOMAS

The Exams

The Exam Answer Grid at the end of each course must be completed and sent to the AMCC only if you
are registered for Professional Studies Status. Please make sure you are including your Exam Correction
Fee payment with each exam sent to the College. The passing grade for an exam is 70%. The Exams
count for 100% of your final mark for Levels 1- #611, 2- #711 & 3 - 811 They count for 60% of your final
mark for Levels 4 - #911, #912 & #913 & 5 - #1011, #1012 & #1013. For the Personal Studies Satus, the

AMCC does not accept exams but you must return your Validation Forms (last page of each course) to
the AMCC.

Failing An Exam

After afirst failure to pass an exam, it is possible to redo the exam. I n this case your tutor, who will ask

you to redo your exam, will contact you. You will then send in your new Exam Answer Grid within the
following 3 weeks.

In the case of a second failure to pass an exam, your tutor will help you decide if you will have to redo
the complete course or look at a reorientation.

Final Paper

Your Final Paper will count for 100% of your final mark for your Natural Health Practitioner PS 800
diploma after completing Levels 1, 2, & 3. It will count for 40% of your final mark for your Level 4
diplomas.
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Clinical Case Studies

To finish the Hoalistic N utritionist Program (N H 400), the Natural H ealth Practitioner Program (PS300),
or the speciality options programs in naturopathy (911), bioenergetics (912) or homeopathy (913), for the
professional training, you will have to ask and receive the Clinical Case Sudies course. This course
presents some clinical case studies well documented and connected with the chosen program. Your
work consists in answering the questions and then developping three clinical case studies, in
accordance with the course's templates.

Thesis

The doctorate programs (#1011, #1012, #1013) end with the thesis. It must be a minimum of 100 pages
typed and double spaced. You must include a header repeated on each page within on one ling; the title
of your paper, centred. On the second ling; your name and student number on the left, and the page
number over the total number of pages on the right. Ex.

Title of Paper
Your Name # Student Number Page number/ Totd pages

The choice of the subject matter is left to your liking. You must submit a working plan to your tutor for
approval. The evaluation is divided into three categories:

¥ 1 Relating to your subject 40%
¥ 2. Depth of analysis and development 50%
¥ 3. General presentation & references 10%

Your Final Paper must be submitted at the latest 3 months after the completion of the courses, with the
Correction Fee payment included. Please contact your tutor for more details.

Note: - Your final paper will not be corrected unless all your courses for the level are completed and all
related fees in your account have been paid for that level. You can call the administration to find out if
you have any balance in your account before sending in your Final Paper.

Diplomas & Certificates

You will automatically receive a diploma or certificate. Please make sure that there is no balance due in
your account and that we have one of your recent passport photosin your file before proceeding. If you
need a duplicate of your diploma or certificate, your must make a written request to the AMCC officein
joining your report card and corresponding administrative fees.
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FINANCIAL CONDITIONS
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Admission Conditions

1 You must be 23 years of age or over.
2. You must be able to read and write English or French fluently.

3. You must have a high school, college or university level degree or have a life experience judged to
be sufficient and appropriate for the chosen program.

4. Have taken or committed to following a Human Anatomy & Physiology course.

5. You must submit a completed Registration Form with a resume, a passport photo, a hand-written
letter explaining your wish to register, your first payment including the registration fee, copies of all
certificates, diplomas or documents relating to conditions 1D4.

Admission is a privilege and not a right: The study background of a candidate does not guaranty
automatic admission. The AMCC reserves the right to refuse any application without having to justify
its decision. I n the case of a refused application, all documents and payments will be sent back to the
candidate except for the non-refundable Registration Fee.

General Conditions for
Correspondence Training

1- Admission / Status

¥ 11To register, the candidate must provide the College with a Registration Form, a passport photo, a
resume, a hand written letter summarizing the reasons for application, plus tuition fees and registration
fees. The first instalment or full payment of the level, including registration fees, must be a certified
check or money order.

¥ 12 The admission to the first degree doctorate requires the successful completion of the
corresponding specialty level (or the appropriate equivalency) with the AMCC.

¥ 1.3 By registering at the College, the student agrees to respect its General and Financial Conditions,
effective to date.
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¥ 14 The candidate must indicate clearly if this is a Professional (with exams & diplomas) or Personal
(without exams & diplomas) study registration status.

¥ 15 The candidate is considered registered with the AMCC once the College receives the signed
Validation Form by the candidate. This form is sent when the College has received all documents and
payments and the candidate has been accepted.

¥ 1.6 Once the Validation Form has been received by the AMCC, all changes or cancellation will incur
additional administrative costs (See section 7).

¥ 17 In certain circumstances, the AMCC reserves the right to change the status of a student from
Professional Sudiesto Personal Sudies (See 3.2, 3.3, 4.1).

2- Exemptions and Recognized Diplomas
(Equivalency)

¥ 2.1 The candidate can ask to be exempted from exams for one or more courses he or she attended in
another institution; in this case, the candidate receives the textbook for the course but does not need to
pass the exams.

¥ 2.2 The candidate can ask to be exempted from courses he or she attended in another institution; in
this case, the candidate does not receive the textbook for the course and the total cost of the training
will be reduced accordingly.

¥ 2.3 The candidate must consult the AM CC course outlines and decide which courses they would like
to be exempted from (maximum of 3 courses per level). Then they must fill out the section regarding
exemptions in the Registration Form. All documents proving completion of the exempted courses must
be submitted with the registration. The tuition fee will be adjusted accordingly when courses are
exempted.

¥ 2.4 For any equivalency request, the candidate needs to fill the appropriate form provided by the
AMCC, cover related registration fees as well as the first instalment, and join all applicable documents
supporting the requested equivalency.

3- Pace and Study Time

¥ 3.1Thestudent isfreeto study at his or her own pace (see 3.2) whenever he or she wishes.

¥ 3.2 The student must plan his/ her availability for studying prior to his registration. It must be
indicated on the Registration Form. The training must be completed within a reasonable time frame
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agreed upon with the tutor. For instance, there is a minimum study rate required by the college set to 5
hours study per week.

¥ 3.3 Students who receive their courses via internet must have an internet carrier/ supplier that
supports large attachments (more than 3 MB).

¥ 3.4 When the student receives a course, he/ she must complete the Validation Form of the course with
the Date Received and the Deadline Date for the course to be finished.

¥ 3.5 When studying part time, students must allow from 5 to 12 hours per week. When studying full
time, the study rate must be equal to or over 15 hours per week.

¥ 3.6 Failure to advise the tutor and/ or the AMCC may bring a training status change.

¥ 3.7 The college must determine an ending date for a given application. This date is calculated
considering the minimum study rate of 5 hours per week plus a spare period of 3 months. If the student
has not returned all his work and successfully completed the training before this deadline date, the
college might charge monthly administrative fees (see 7.2).

4- Educational Follow-up and Tutoring

¥ 4.1 The College provides a tutoring service available by telephone, fax, mail or e-mail, in order to
provide immediate answers to the students' questions.

¥ 4.2 After each course, the College provides a report with an assessment and an indication of
successfully completed courses.

¥ 4.3 In professional training, the student must return for each course, the Exam Answer Grid, the
Validation Form for the course, and on demand the Revision Questions at the end of each chapter.

¥ 4.4 |n personal training, the student does not have to return the exam for each course. The Validation
Form for the course must be returned.

5- Professional Follow-up

¥ 51 The College offers its graduates the possibility of becoming a member of a many different
Professional Associations recognized by private insurance companies.

¥ 5.2 All Canadian students with the AMCC will receive tax receipts for income tax returns during the
month of March of each year.
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¥ 5.3 Any student or graduate interested in being involved in activities (voluntary or paid) can do so by

applying to the College. Through these activities, he or she will benefit from references, addresses and
professional contacts.

Contacts

The name of your tutor is indicated on your Registration Confirmation. You should remain in contact
with your tutor (preferably by email) for any problems regarding the courses. The Registration
Confirmation also reveals your user name and password to access the online Sudent Center located at
page:

http:/ / www.alternativemedicinecollege.com/ center/ access/ index.html

For administrative issues, you can contact Marielle Guimond by phone or email : marielle@cmdg.com.
You can also contact the director for any major issues or problems : david@cmdg.com.

Correspondence by postal mail

AMCC b1120 East Belanger Street - Montreal, Quebec - H2S1H4 - CANADA

Correspondence by telephone

¥ Office telephone: (1) 514 990-5229 - N o cost (in Canada Only) : 1-800-663-8380

¥ Office Fax : 514-278-2637

¥ Clinic telephone : (1) 514 278-6025

Internet

Web site : www.alternativemedicinecollege.com

Sype : michel.amcc or valeriecmdq
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Financial Conditions

6- Tuition Fees

¥ 6.1 The AMCC accepts Canadian$, US$and Euro currencies.

¥ 6.2 Tuition fees involved in programs, levels, themes or individual courses include all training,
courses material, tutoring services, exams, final works, corrections, score sheets, diplomas as well as
communications and other correspondence from the college (including postage fees for courses
material delivery to student residing in Canada only). All these programs also involve Registration &
Additional Fees (see #7) as well as various reductions (see #8).

¥ 6.3 There are no additional fees for services and communication with the teacher (tutorial).
¥ 6.4 The AMCC accepts deferred or spread out payments following certain conditions (See #10).
¥ 6.5 Taxes (according to the tax laws of different countries) are not included in the tuition fees.

¥ 6.6 The first payment must be made by certified cheque, money order, bank transfer or by credit card
on line.

¥ 6.7 When the training exceeds the extended deadline date set by the college (see 3.7), monthly
administrative fees might be charged to the student until the end of the active period (see 7.2).

Registration choice : tuition fees Crzdits | Hours | CAD $& | Euros
UsS$
Program PS800 60 900 5400 4200
Program NH400 33 495 2970 2310
#611, 711 18 270 1620 1260
#811 24 360 2160 1680
#911, 912, 913, 1011, 1012, 1013 30 450 2700 2100
Human Anatomy Physiology 18 270 810 630
Human Anatomy Physiology with #PS800 18 270 0 0
Other choices - Cost per credit* CAD $& I Euros
UsS$
Each Theme, Individual Course 90 70
Equivalency 25 25

*In order to evaluate all required tuition fees, simply multiply the number of credits assigned to the theme or
individual course by the rate corresponding to the elected currency.
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7- Possible Additional Fees

Administration fees are not applicable for all students (depending on specific circumstances) and will
only be required by the college on demand. N ote that some are indicated in percentage (%).

¥ 7.1Registration Fees

Registration Fees

For an application to CAD $ Euros! Uss
Program 75 105 105
Levels, Themes, Individual Courses 45 75 75
Doctorate 90 90 90
Equivalency for a program 250 250 250
Equivalency for alevel 100 100 100
Human Anatomy & Physiology 105 20 105
¥ 7.2 Administration Fees
Administration Fees
CAD $ Euros! uss
Returned cheque 15 30 40
Exemption request per course for a 30 30 30
maximum of 3 courses
Modification, Cancellation or Closure of a 50 50 50
student file
Postal fees outside Canada Postal fees | Postal fees | Postal fees
Form to befilled out for a Third Party 25 25 25
and/ or Third Party Payment Fee
Recall letter for late schedule 15 15 15
Non-automated differed payments or late 1% of 1% of 1% of
payment fees (monthly) account account account
balance balance balance
Extra copy or replacement of alost or 30 30 30
damaged course manual
Failing Exam & repeat 25 25 25
Monthly chargesfor prolonged studies 50 50 50
(see 3.7)
Federal Tax in Canada 5% - -
Quebec Tax 5%+ 7,5% - -

¥ 7.3 For international students who do not wish to receive their courses through Internet, we can send
the text book by postal mail at an extra cost depending on the package size, weight and destination.
The postal costs of each package sent will be billed to the student account.
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8- Possible Reductions

¥ 8.1 When applying to program PS800, the Human Anatomy & Physiology course tuition fees are
completely free of charges (registration fees and the cost of the mandatory textbook are still applicable
though). In the case these tuition fees were already paid when applying to initial levels, this amount
could be applied as a Merit Grant when applying to the third level (Natural Health Technican), hence
expected to betotally reimboursed.

¥ 8.2 The College automatically offers a grant based on merit when a level is successfully completed;
thisamount is deducted from the fees for the following level, which is equal to a 10% reduction.

¥ 8.3 The College offers a reduction when fees are paid in a single payment:

For CAD $ I Euros UsS$
Complete payment for a program 5% 5% 5%
Complete payment for alevel 2% 2% 2%

9- Cancellation /| Reimbursement

¥ 9.1Registration

The candidate can cancel his/ her request for registration by a reqgistered letter. If the letter is received
within ten days of the registration, The AMCC will reimburse all amounts paid with the exception of the
non-refundable Registration Fee.

¥ 9.2 Programs or Levels

After the starting date of the training indicated on the Registration Validation Form, students can
cancel their registration with a 30 days notice by registered mail. They must pay the full tuition fees for
the level they began even if not completed plus a cancellation fee.

¥ 9.3 Certificates or I ndividual Courses

After the starting date of the training indicated on the Registration Validation Form, students can
cancel their registration with a 30 days notice by registered mail. They must pay the total tuition fees for
the Certificate or Individual course started even if not completed plus a cancellation fee.

¥ 9.4 Reductions (see #8) are not granted when the student abandons his or her training during the first
year.

¥ 9.5 Any cancellation after the training start date involves administrative fees (see 7.2).
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10- Modes of Payment

¥ 10.1 Modes and rates of payment must be indicated on the Registration Form and specified on the
Validation Form once admission is confirmed.

¥ 10.2 When a student indicates deferred payments, a first installment must still be included by certified
check or money order with the Registration or Re Registration Form.

¥ 10.3 Automated deferred payments for L evels.

The AMCC accepts spread out payments without any additional costs as long as these payments are
automated over a period not exceeding the time needed to complete the training. Automated payments
are possible by using pre-authorized bank transfers from your account, post-dated checks or credit card.
A check Specimen for pre-authorized bank transfers or post-dated checks must be included with the
Registration Form or at the latest with the Registration Validation Form. International students who
wish to have pre-authorized bank transfers must ask their bank for a permanent bank transfer order and
send a copy to the College. The AMCC will give an RIB on demand.

\ Deferred Payments For Canadian Residents \

First Balance Number of
Instalment Table Months
Program 10% 90% 12to 24
Each Level 20% 80% 6to 10
Theme 30% 70% 2to 10
Individual Course 100% | eeeeeem | eeeeee
Doctorate Level 30% 70% 2to 10
Equivalency 30% 70% 2to4
\ Deferred Payments For International Residents \
First Balance Number of
Instalment Table Months
Program 25% 75% 12to 24
Each Level 50% 50% 3 months
Theme 100% | eeeeeem | eeeeee
Individual Course 100% | eeeeeem | eeeeee
Doctorate Level 50% 50% 3 months
Equivalency 50% 50% 2months

¥ 10.4 Amount of each payment

The amount of each payment is calculated by dividing the total amount for the Level or Certificate
minus the first instalment or full payment, by the number of months estimated for the completion of the
training.

¥ 10.5 Rhythm of payments
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The College accepts monthly or quarterly payments. The first payment must start on the first month
after the start of the training.

¥ 10.6 Non-Automated differed payments for Levels or Certificates

In such a case where the student cannot assume the full payment and when automated payments are
not available, the student will pay a 1% administration fee calculated on a monthly basis on the balance
of payment. In such a case, the student is responsible to send in his/ her payment on the due dates. Any
late payment will incur additional administration fees. Non-automated payments are accepted by
cheque, money order or credit card(See 7.2).

1- Third Party Payment of Tuition Fees

If you are €eligible for a Third Party to pay for your school fees such as : unemployment programs,
bursaries from a foundation, Native Council Educational Support, I nsurance, Rehabilitation programs
or an other source, please follow the following instructions.

¥ 111 Complete the Registration Form for the program you wish to apply for and indicate clearly O hird
Party PaymentQ

¥ 11.2 Send in your Registration Form with a Certified Cheque or Money Order covering the non-
refundable Registration Fees for a Third Party application (see 7.2). You can ask your Third Party to
include the non-refundable Registration Fee in the total amount they will pay for.

¥ 11.3 Include with your Registration Form an official letter of intention from the Third Party stating
their intention to pay for your school tuition fees and the amount they are willing to pay for, the Name
of your Third Party, the Contact Name, Address and Phone number), plus all other necessary
documents.

¥ 11.4 Once we receive your Registration Form with your payment and all pertaining documents, we
will proceed to accept or refuse your application. |f you are accepted, we will send you a Confirmation
of Admission with a bill for the amount your Third Party stated in their letter of intention, in the name
of your Third Party. If you are not accepted, all documents and payments will be returned, except for
the non-refundable Third Party Registration Fee.

¥ 11.5 When you receive your Confirmation of Admission, you will complete your Validation Form
included with your Confirmation of Admission and send it back to the AMCC. You are responsible to
communicate with your Third Party to assure the payment of the bill covering the school costs they are
willing to pay will be received by the AMCC.
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12. Training status changes

12.1 File closure

The AMCC will automatically close a student file when the training comes to an end, once the diploma
or certificate has been properly ordered for printing & delivery.

The college can also close a file when the student cannot be active for a long period of time, even with
specific and justified reasons independent from his good will. The student will then need to contact the
college for reactivating his file in order to resume his studies. This process will involve administrative
fees (see 7.2).

12.2 Training cancellation

See #9 and #14.

12.3 Readmission

The re-admission isinvolved in :

- new level, theme or the next step of a given training

- graduated studies (first degree doctorate level)

- any individual or set of courses which could complement a current training

Before reapplying, the student must have completed the current training and all pertaining payments.
The student can apply online through our Web site or fill the simplified Readmission form also available
from the Web site or in simply contacting the college.

In order to be part of our mailing list, please inform the administrative personnel or enter your email
address directly on the Web. This way, you may receive notices regarding any new courses or recent
changes.

End of Genera And Financid Conditions



